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 should be reported to a Board Officer, the CEO or the State Auditor’s Office (SAO). 
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https://pacmtn.org/investments/military/
https://pacmtn.org/governance/strategic-plan/
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PacMtn’s mission is to lead dynamic regional workforce development that enhances economic success 
 

201 5th Ave SW Suite 401 Olympia, WA 98501  |   www.pacmtn.org 
 

MEMORANDUM 

To:  Executive Finance Committee  

Date:           September 7, 2023  
 
Subject: Program Policy: ARPA OJT #9500 
 
 
Purpose 
The Coronavirus State and Local Fiscal Recovery Funds (SLFRF) facilitated by the American Rescue Plan 
Act of 2021 provides state, local, and Tribal governments with the resources needed to respond to the 
pandemic and its economic effects and to build a stronger, more equitable economy during the 
recovery.  

Specifically, ARPA provides that SLFRF funds may be used to respond to the public health emergency or 
its negative economic impacts, including assistance to households, small businesses, and nonprofits, or 
aid to impacted industries such as tourism, travel, and hospitality.  

This policy provides guidance and allowances on activities and services under the American Rescue Plan 
Act to include employer wage disbursements locally referred to as On the Job Training Services.  

PacMtn is allowing the use of employer wage disbursements, also known as On the Job Training 
services. On the Job Training is defined as a training provided by an employer to a paid participant while 
engaged in productive work in a job that improves knowledge or skills essential to the full and adequate 
performance of the job.  

On the Job Trainings provides reimbursement to the employer of up to 50% of the wage rate of the 
participant, for the extraordinary costs of providing the training and additional supervision related to the 
training.  

Recommendation and/or Recommended Motion  
  
 •Motion to recommend to the WDC Board to approve PacMtn Program Policy #9500.  
  
Attachments   
 •Draft American Rescue Plan Act : OJT Policy; August 23, 2023; Developed by : Katherine 
Payne – Director of Integrity and Compliance. The following attachment provides draft policy language 
with specific criteria and detail relating to ARPA funding and allowable services such as employer 
disbursements/On the Job Training services.  
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TITLE: American Rescue Plan Act: OJT Policy 
Policy # _9500__ 

  
   
 
 
 
 
 
 
Purpose  
 

 The Coronavirus State and Local Fiscal Recovery Funds (SLFRF) facilitated by the American Rescue 
Plan Act of 2021 provides state, local, and Tribal governments with the resources needed to respond to 
the pandemic and its economic effects and to build a stronger, more equitable economy during the 
recovery.  

This policy provides guidance and allowances on activities and services under the American Rescue Plan 
Act. Specifically, ARPA provides that SLFRF funds may be used to respond to the public health 
emergency or its negative economic impacts, including assistance to households, small businesses, and 
nonprofits, or aid to impacted industries such as tourism, travel, and hospitality.  
 
Policy 
 
PacMtn allows the use of employer wage disbursements, also known as On the Job Training services to 
support households and small businesses to recover from negative economic impacts caused by the 
pandemic.   
 
This policy provides guidance regarding the limitations and eligibility of individuals to participate in On-
the-Job Training (OJT) opportunities. OJT opportunities provide structured training for participants to 
gain the knowledge and skills to be competent in the job for which they are hired and lead to stable 
employment.  
 
On the Job Training is defined as a training provided by an employer to a paid participant while engaged 
in productive work in a job that improves knowledge or skills essential to the full and adequate 
performance of the job. On the Job Trainings provides reimbursement to the employer of up to 50% of 
the wage rate of the participant, for the extraordinary costs of providing the training and additional 
supervision related to the training.  
 
On the Job Trainings are limited in duration as appropriate to the occupation for which the participant 
is being trained, taking into account the content of the training, the prior work experience, and the 
service strategy of the participants, as appropriate.  
 
Congress specified two types of ineligible uses of funds: funds may not be used for deposit into any 
pension fund or, for states and territories only, to directly or indirectly offset a reduction in net tax 
revenue resulting from a change in law, regulation, or administrative interpretation.  
 
 
 
 

Type: Program Policy Date Established:  08/23/2023  
    
  Date Last Revised:  N/A  
    
 Date Posted to Website: N/A 
  
 Status: Draft  
  
 Supersedes: N/A 
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Policy Guidelines  
  
Participant Eligibility 
Individuals must meet both criteria below:  
 
 • OJT employees must have individuallly or been apart of a household that experienced unemployment, 
 experienced food or housing insecurity, or is low or moderate – income experienced negative economic 
 impacts resulting from the pandemic.  
  
 • OJT may be provided for participants who are either unemployed or underemployed individuals to 
 include individuals who want and are available for work, including those who have looked for work 
 sometime in the past 12 months or who are employed part time but who want and are available for full-
 time work.  
 
Employer Eligibility   
  
 •The OJT employer must be located in Thurston County within the agricultural sector in the any of the 
 following areas: crop production, livestock production, shellfish, or animal slaughter and processing. 
 
 •The OJT employer must have been in operation prior to the COVID-19 pandemic.  
 
 • The OJT employer must be registered with the Internal Revenue Service (IRS) and have an account 
 with the Washington State Employment Security Department for Unemployment Insurance and carry 
 Workman’s Compensation Insurance.   
 
 • The employer must be financially solvent and have an adequate payroll record keeping systems that 
 tracks hours worked, gross pay, deductions and net pay.   
 
 • An OJT agreement will not displace any currently employed worker or alter current workers’ 
 promotional opportunities. Nor will an OJT agreement be made with an employer who has terminated 
 any regular employee or otherwise reduced the workforce in order to hire OJT employees.   
 
 •The employer must not have workers currently in a layoff status or be involved in a labor dispute.   
 
 • The OJT agreement must not impair existing contracts for services or collective bargaining agreements. 
 When an OJT agreement would be inconsistent with a collective bargain, the appropriate labor 
 organization, and OJT employer must provide written concurrence before the OJT can begin.  
 
 Additionally, the OJT agreement may not assist, promote nor deter union organizing.   
 
  • The prospective OJT employer must meet the existing “pattern of failure” requirements.   
 
  • The Employer must not illegally discriminate in training or hiring practices because of race, color, sex, 
 national origin, religion, disability, political beliefs or affiliations, or age. 
 
 
The OJT Contract   
Every OJT opportunity will include a contract (agreement) with the OJT employer and a Training Plan for the 
employee. The contract must include the requirements of ARPA rules and regulations; the occupation, skills and 
competencies to be learned; and the length of time the training will be provided.   
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Cost Per Participant   
 
 •OJT Contracts may not exceed a total reimbursement of 50% designated in the OJT contract with 
 approval by the respective PacMtn Representative.   
 
 •OJT Contracts may not exceed a total wage rate designated in the OJT contract with approval by 
 respective PacMtn Representative.  
 
 • The OJT will last up to 12 months or the expending of OJT funds (whichever comes first).  
 
 • Participant working hours may not exceed 40 hours a week. Overtime wage reimbursement is not 
 permitted.  
 
 
Definitions  
 
On the Job Training: Training provided by an employer to a paid participant while engaged in 
productive work in a job that improves knowledge or skills essential to the full and adequate 
performance of the job; provides a percentage of wage reimbursement to the employer.  
 
References 
 
American Rescue Plan Act of 2021. (2021) Public Law No 117-2, 135 Stat. 4. Retrieved from 
https://home.treasury.gov/system/files/136/SLFRF-Final-Rule.pdf  
 
 
DATE APPROVED: TBD 

 
Direct Inquiries to:  
Pacific Mountain Workforce Development Council  
201 5th AVE. Ste. 401 Telephone: (360) 704-3568  
Email: Info@pacmtn.org 
 
PacMtn is an equal opportunity employer/program. Auxiliary aids and services are available upon request to individuals 
with disabilities. WA Relay 711. 

https://home.treasury.gov/system/files/136/SLFRF-Final-Rule.pdf
mailto:Info@pacmtn.org
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